
	Please print and complete this form if you would like software installed. This form applies to classroom/lab software required in multiple locations or on multiple systems.* Because we support multiple operating environments, and application interactions can adversely effect existing applications and maintenance processes, an eight week lead time is required for planning, testing, and implementation. Unless otherwise requested, we will perform a typical installation. Return this form to the attention of Tessa Renison. 

*Request to install individual copies of legally licensed software on a single system should use the service request system.  These installs will be scheduled as soon as workload permits. User may be asked to provide further proof of licensing.


	Name:
	Division/Dept.:

	Phone No.:
	Extension:

	Email:
	Date Needed:

	Date to Remove:
(If needed on a short term basis)

	Title and version of software:  

 

	Licensing (provide detailed copyright licensing information as to how many copies owned and specifications for a site, network version, or freeware and location of original media).

	Room Number(s): 

 
	Number of copies to be installed:

	Computer inventory number(s):

PC or MAC – version?  


Please note that failure to submit a request in a timely manner may result in the software not being available when needed, or overtime charges accruing to your department. For questions or assistance please contact Tessa Renison at Academic Computing Technologies Support Services, 714-732-5576 or email mailto:trenison@fullcoll.edu 
 ___________________________________________________________
 Signature                                                                                             Date 

 ___________________________________________________________
 Division Dean/Supervisor signature                                                     Date 

http://fcnet.fullcoll.edu/install.doc


