
Compensated
Services

Pro Bono
Services

Identified Need
For service

(1)

Employee - End

Independent
Contractor

Low-Risk

High-Risk

Release of Liability
(Waiver)

Low-Risk Contract
(Short Form)

Low-Risk

High-Risk

Prepare Pro Bono Service Letter
And Release of Liability, if needed

High Risk Contract,
Insurance Certification, and
Additional Insured Endorsement

Pro Bono Service Letter
And TULIP Insurance

Hiring Independent Consultants
Summary

(1)

(2)

(3)

(3)

(3)

Decision Made by:
(1) Service Requestor
(2) Dean, Director or Appointee
(3) Evaluation Team (Each will evaluate for their respective jurisdiction)

Vice-President, Administrative Services – Cypress College
Director, Budget & Finance – Fullerton College
Manager, Administrative Services – SCE
Director, Purchasing - District

Using I.C. Questionnaire


