Fullerton College
Request for Classified Staff Position

	1.  Position Title:



	2.  Department/Area:



	3.  Budget Unit/Division:



	4.  New Position:  Yes    No         Months Employed:                 % Employed:             Range:
     Explain the need for the requested months and percentage employment:


	5.  Is this an existing position for which an increase in months or percent employed is being made?


	6.  What is the proposed source of funding for this position?


	7.  Primary duties and responsibilities:


	8.  Rationale for position:


	9.  Please list all positions in your department.  Also indicate if there are any similar positions and if the duties can be covered in any other way.



	10.   How are the functions of the requested position being accomplished currently?



	11.  To what extent does the request support student success, the college mission, the comprehensive master plan, and/or the college strategic goals? 


	12.  Was the need for this position identified during the Program Review process?



	13.  How is this position related to the department’s overall plan for the future?


	14.  What impact will this position have on use of hourly and professional expert employees?   Will the cost of hiring a permanent employee be offset by the monies currently going to hourly support?   What will be the cost savings to the hourly budgets?


	15.  Print name of person completing this request:                                                      



	16.  Signature of person completing this request:                                                        Date:


	17.  Dean/Budget Unit Manager brief statement of support and evaluation of relative need within overall college-wide priorities:  

 

	18.  Dean/Budget Unit Manager Signature:                                                                  Date:



	19.  Vice President Signature:                                                                                         Date:
       Rank                                  Comments:


Endorsed by PAC 02/09/2011

Page 1 of 1

