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Requesting Manager: ______________________________________________________________________








Location: 





Phone: 


EMPLOYEE NAME:  
__________________________________
Banner ID Number: @________________
Employee Job Title:________________________________________________________________________
Replaces whom or has duties similar to: 
_______________________________________________________






  



Organization _________________Org Title: ____________________________________________________
RQ approver? (Y/N)

  Alternate Approver? (Y/N)

If yes, whom?_____________________________ 

Is this request for a new Banner ID or for a modification to existing security?
__________________________



	SECURITY ACCESS NEEDED


Circle YES or NO in the table below to indicate if employee needs access to specific modules. 

Then route the form to the appropriate person for approval.

	REQUIRED (Y/N)
	MODULE
	SECURITY CLASS
	APPROVED BY

(please initial)

	Yes
No
	Accounts Receivable
	
	Renie Harter (CC)
Cyndi Grein  (FC)


	Yes
No
	Finance
	
	Rod Garcia (AC)

	Yes
No
	Financial Aid
	
	Nancy Larson (FC)
Keith Cobb (CC)

	Yes
No
	Human Resources
	
	Steve Duncan (AC, HR)

	Yes
No
	Student
	
	Kris Nelson (CC)
Albert Abutin (FC A&R)
Chris Terry (SCE, Wilshire)

	Yes

	General
	
	Information Services (AC)


	REQUIRED TRAINING


Banner NAVIGATION class is the ONLY required class in order to get a Banner Log On ID.  Please contact your site training coordinator (AC: Sandy Palmer, CC: Vicki Sykes, FC: Wendy Bailey, SCE: Irene Beck) for available classes.  
NAVIGATION was taken on (date):___________________________________________________













	TO BE FILLED IN BY INFORMATION SERVICES


Banner ID: _____________________________   Banner Password: __________________________
General Maint:____________ ORG: _______________  Rules: _____________________________
Enterprise Access (GOAEACC): _________
Completed / Manager notified: __________________
Entered in Training Database: ____________________ Entered in “Security Central”: ____________ 

Additional Notes: __________________________________________________________________
________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________
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